From

Dr. P. C. Santhosh Babu

Head of the Department

Research and PG Department of commerce

MES Keveevam College, Valanchery

Ta
The Principal

MES Keveeyam College, Valanchery

Sir,
Sub: Request for the approval of Certificate Course
The department ol commerce 1s planning o conduct @ certificate course on “Certificate

course in Computerised Financial Accounting” of 30 hrs duration lor final year B com

students. So. kindly grant permissign for the same.

Thanking you

Yours faithtully

Place: Valanchery

Date: 200/ 10/2022



From

Dr. P. C. Santhosh Babu

Head of the Department

Research and PG Department of commerce

MES Keveeyam College, Valanchery

To
The Principal

MES Keveeyam College, Valanchery

Sir,
Sub: Request for'the Approval of Board of Studies for the short Term Course

The following academicians may be included in the Board of Studies for the Short Term
Course on “Certiflicate Course in Computerized Financial Accounting” to be conducted by

the Department of Commerce with these members. V

b7
1. Dr. Thejil Thomas, Assistant Professor, St. Thomas College, Pala. E

2. Dr. Shahanas Beegum, Assistant Professor, MES Mampad College, Mampad %?/
3. Dr, P. M. Habeebu Rahiman, Associate Professor (Retd.), PSMO College, Tirur gadiL :

4. Dr. Divya M. Assistant Professor, MES Keveeyam College, Valancheri

5. Dr. Rebeena alavudheen, Assistant Professor, MES Keveeyam College, alancheri%l/

Thanking you i /
Yours faithfully 9-;‘-\
2N

Place: Valanchery LD P T

Date: 20/10/2022



MINUTES OF BOARD OF STUDIES MEETING

VENUE: Department of Commerce Date:

AGENDA: Approval of the syllabus of Certificate Course in Computerised Financial

Accounting
Decisions:

I. Discussion were done on the draft syllabus

2, Approval can be given to syllabus.

Members present:

L. Dr. Thejil Thomas, Assistant Professor, St, Thomas College. Pala,

=2

Dr. Shahanas Beegum, Assistant Professor, MES Mampad College, Mampad
Dr. P. M. Habeebu Rahiman, Associate Professor (Retd.), PSMO College, Tirurangadi

(%]

4. Dr. Divya M. Assistant Professor, MES Keveeyam College, Valancheri

n

Dr. Rebeena alavudheen, Assistant Professor, MES Keveeyam College, Valancheri

:}\\'W
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MES KEVEEYAM COLLEGE

VALANCHERY
P.O Valanchery, Malappuram Dist, Kerala, Pin'676 552, Reaccredited with A+ Grade by NAAC (Score 3.44)
FPhane : 0494-2642670, 0494 2644380 :
www. meskeveeyamcoliege ac.in, Aided by Govt. of Kerala and Affiliated to the University of Calicut
principal@meskeveoyameallege aciin IS0 8001:2015 cerified institution

Proceeding of the Principal, MES Keveeyam College Valanchery dated 22/10/2022
Present: SHAJID P P

Sub: Certificate Course

Ref: (1) (1) Request from the head of Department of Commerce Dated 20-10-2022

(2) Minutes of the Board of Studies Meeting for approval of the syllabus Dated
20/10/2022

ORDER

As per reference cited (1) above Dr. PC Santhosh Babu (Head, Department of Commerce) has
requested permission to conduct a certificate course on “Computerized Financial Accounting”
JCC/BCM/22-23/01. The course is meant for third year UG students and scheduled for 30 hours
duration. In the same letter he has requested to constitute a board of studies for the course with

the following members.

1, Dr. Thejil Thomas, Assistant professor, St. Thomas College, Pala
2. Dr. Shahanas Beegum, Assistant professor, MES Mampad College, Mampad
3. Dr. PM Habeebu rahiman , Associate Professor( Retd.), PSMO College, Tirurangadi

Sanction is hereby accorded to Department of Commerce to conduct a certilicate course
on Computerized Financial Accounting. The board of studies for the course is constituted with

the members listed above,

Prof. Shajid PP
Principal -
Copy to: /,f"::",i? -. L)
1.HOD, Department of Commerce {—’”{H_“{j&llli- i(jjff"

“2File



DEPARTMENT OF COMMERCE SHORT TERM COURSE
CERTIFICATE COURSE IN COMPUTERISED FINANCIAL ACCOUNTING
KV E cc/'.scm] 29 -23]p]
Objective

* Give an awareness about Computerised Accounting
* Understand importance of Tally Software

Quteomes

# To develop technical skill in Computerised Accounting

» To develop a group with a basic qualification of accountant

Course Contents

e Practical: 15 duration

* Theory: 13 duration

Scheme of Evaluation

Practical examination : 20 marks v\
Theory examination : 20 marks /
Assignment » 10 marks

Total : 50 marks

S



CERTIFICATE COURSE IN COMPUTERISED FINANCIAL ACCOUNTING
Kvm] cc | Bep|22-23] 0]
CEBEMAD

SYllabut
Total Hours 30

Module 1

Introduction 1o Accounting: Accounting basis and terms-Branches of accounting- Mode of

Accounting- Manual Accounting- Computerised Accounting Fundamentals.

Accounting with tally: Introduction to Tally- Tally Interface- F11 features- 12
configuration- Company Creation- Accounting Groups- Accounting Ledgers-Accounting

Vouchers- Vouchers Entry. (Hours 10)

Module 11

Unventory Management with Tally- Stock groups-Stock items- Stock category- Unit of
measures- f;mhmn inventory vouchers H’urL inventory and inventory mmhcral InT.t‘thllDl’i
of *Lu.mmnn:- mlh [nventory: Bill wise detail- Inundn;-__- “»mmhu?mtn- Cost M,m“_, Cost
Ldem\- Buducl and control- lianl-i‘emnulmmn- Interest calculation- Order processing-
Stock valuation methods- Reorder levels- Tracking numbers- Bill of material- Inventory ¢

e 1'L.‘I’ £ 714
ageing. (Hours 10) 7

Module 111

Tax Application in Tally- Introduction to GST- GST activation and classification- GST
computation- Composite GST- Input Tax credit- Tax Invoice, Credit and Debit Notes-

Returns Transter of Input Tax Credit- Time and Value of supply- Recent features.(Hours 1)

1"r|{,-f'|f he r flialtar:



TIMETABLE 2022-23

NAME OF THE FACULTY ENGAGING THE CLASS

. Nisab. T

2. Sinijja. A. S

3. Shabna. P

4. Ledid Bin Abdul Kader
5. Hasnath, T

6. Surya. K. T



MES KEVEEYAM COLLEGE, VALANCHERY
ADD ON COURSE EXAMINATION-2022-23
COMPUTERISED ACCOUNTING WITH TALLY

1

- How many type of companies can be created in Tally?
A, 2
B3
C.4
D.5

2. Which shortcut key is pressed to go to company Info. Menu
from Gateway ofTally?

AL Alt+F4
B. Alt+f2
C. Alt+F1
D. Alt+F3

3. Which option is used in Tally to make changes in created company?
A. Select Company

B. Shut Company
C. Alter

D. None of these

4. Which option from Company Info. menu is selected to create a new
Company inTally?

A. Company Create
B. Create Company
C. Create
0. New Company
5. Which option is used to open company created in Taly?

A. Create Company
B. Alter



C. Select Company
D. Shut Company

6. Which option is used in Tally to close opened Company?
A. Alter

B. Shut Company
C. Create Company
D. Select Company

7. Which shortcut key is used for Select Company in Tally?
A.F1

B. Alt+F1
€. F3
D. Alt+F3

8. Which option is used to move from one company to another
when more thanone companies are open?

A. Company Info.
B. Shul Company
C. Select Company
D. Company
9. Which Shorteut key is pressed to view features in Tally?
AL F10
B. F11
C. Alt+11
D.F12

10. Which menu is used to create new ledgers, groups and voucher

types in Tally?
A, Reports
B. Import

C. Transactions

A ERL



D. Masters
11. Which option is used to exit Tally?
A Exit
B. Close
C. Quit
D. Shut Company
12. Salary Account comes under which head?
A. Indirect Incomes
B. Indirect Expenses
C. Direct Incomes

D. Direct Expenses

13. How many primary groups are there in Tally?
A 19
B. 28
C. 15
D. 20

14. Which option is used to make changes in created Groups of Ledgers
in Tally?
A. Create
B. Display
C. Alter
D. Change
15. Where do we record cash sales in Tally?
A. Contra
B. Receipt
C. Payment
D. Journal
16. In which voucher type credit purchase entry is po
A F5:Payment

B. F7:Journal o

I



C. F9:Purchase
0. FG:Receipt

17. Which shortcut key is used in ‘Company Feature’s sereen fo
use AccountingFeatures in Tally?
A. F1
B.F2
C.F3
D. F4
18. Which shortcut key is used to view Report with all details in Tally?
AL F1
B. Alt + F1
C.F3
D. Alt + F2
19. Which unit is ereated for stock items like grain, pulse, sugar, oil,
chee ete.?
A. Lts.
B. Nos.
C. Kgs.
D. Box.

20. Which shortcut key is pressed to create a new Ledger during
voucher entry?

ALCAlL+C
B. Alt+ X
C.At+D
D, Alt + A




[_ RESEARCH& PG DEPARTMENT OF COMMERCE

MARK SHEET- COMPUTERISED FINANCIAL ACCOUNTING

SL NO. |NAME MARK |
1 Afara. M B 34
2 Akshaya 32
3 Aswini 30
4 Arun PP 28
5 | Dharshana 25
G Bhawvya 26
i lalwa 38
8 Jasmiya 36
g |Husna Nasrin. K. P 42
10 Irfana.T B 44
| T Muhsinath 28
12 |Mahshook 27
T3 Manjusha 40
14 Mufeedba ViV 45

15 Mubashira. V. k 36 -
16 Midhuna 30
17 Masla Farhana 30
18 [ Neha 32
19 [Nisam 30
20 |Rifana 38
21 Rimshida 47
22 25
23 Shamsiya 28

?-1: Shamseera 36 |
?5 Shamila _ 32
26 Sayana 34
27 |shibila 32
28 Shabana Shan 30
24 Sajla 28

30 Vismaya 25 |
31 |Adhiya ' 26
| 32| Abhirami. A 27
33 | Fidha Sherin. K 35
34 Rida Rahman 26
a5 Sheba K.T - 38
36 E;'._I.‘lamliﬁ,-'a Rosin 32
a7 Anshidba Fehin 30

38 rﬁ.naswand G 25 |

38 Asna Farrin.P 24 -

| 40 |Abhishma 28 ]
41 |Avandhika 44 35

47 Akhila 35 i
43 |Anan Shiba. 30
|44 Ameer. 21
__"45 Fathima Sana 24
46 lifna 25




47 | ibnu Rashad 32

48 Mussamil 28

49 |Marwa 35

50 Moori Thesni 40

51 Noshin Anvar 28

| 572 |nandhana 36
53 | Reniya. 42
__54§ Risutana Thesni 35
55 Navya Das 36
66 |Pavithra Ra) 28
A7 Jascem 30

| 58 |sudhil 38
59 she hal k 42

50 Shifil Sha 36
81 |shafha 32
G2 Shahana Shirin 45

B3 Safa 40

(ST Sinan 35

G5  |Shahaludheen. 38

66 Sreeshna 41

By Mihal. T 28

B8 Adila.N .k 36

51¢] Rabeeba. P.p 45

70 |Akshay 38
71 |yadhu 36
72 Mirnisha PP 2B
T3 Amrutha, 5. P 36

74 Vandhana Raj 32

75 Sruthik. P 30

76 |Aswathy. T.P 40

T_“;__.-" Muhammed Shanis.cv 36
78 |Farzeen Ashraf. T k 38
79 | Athikka M.P 32
BO Hanna Sherin, C 35

B1 Mohammed Shibilik 38

g2 Mohammed Sadeed 40

83 Abhishek. 40
84 Mahsinamaol.p a0
85 Anan Shiba 32

- 86 |Raneesha 45
ay shabna.T !

88 Aswathy cp 28

a9 hiba nasri 36

20 Sadiya Thasni 30

a1 Anshifa sherin 28
o Muhammed fawas 28
.‘;J?r h.'ilﬁﬂrna Lq@_in-k a5
94 | Hiba AP 32
a5 shibiliya 38
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From

Hasnath T
Head of the Department commerce ( Self-financing )
MLES Keveeyam College, Valanchery

To
The principal
MES Keveeyam College, Valanchery
Sir,
Sub: Request for the Approval of Certificate Course

The Department of Commerce ( Self F inancing ) is planning to conduct a Certificate Course
on * Logistics Management” of 30 hours duration for the third year UG students. So kindly

grant permission for the same.

Thanking vou
Yours faithfully,

Hasnath . T

(8-

Place: Valanchery

Dt Vaftof22

-

-

FRINCIPAL
M.E.S KEVEEYEM COLLEOE
VALANCHERY, PIN" 676 557
MALAPPURAM



From

Hasnath T
Head of the Department commerce ( Self-linancing )
MES Keveeyam College, Valanchery

To

The Principal
MES Keveeyam College, Valanchery

Sir,

Sub: Request for the Approval of Board of Studies for the short Term Course

The following academicians may be included in the Board of Studies for the Short Term

Course on “logistics management™ to be conducted by the Department of Commerce with

these members, ' [ RAHEENA K:M
Asst. Professar
PG Dept. Of Commefes
g R
1. Raheena K M Assistant professor MES Ponnani college

2. Dr. P. M. Habeebu Rahiman, Associate Professor ( tc@_fﬂmﬁ'ﬁﬁugé&_mﬁmﬁﬁfm.tjom;
SR SALELECTURER
BEPT (. F COMMTRCE
PSMO CO_.tGE, T.RURANGAL!
WAL APPURAM DT. - 876 dCtb

Thanking you

Yours fﬂithﬁlllyw

_/’.-

Place: Valanchery &~ RSP
‘h;-r"f.i 1 ;-1 'l} l'l 4 I!:-:,"' -

Date: ILl./ID/i?—L

::}f:f}flg”’/ _‘f..l



Minutes of Board of Studies Meeting
Date:
Time: 2.00 PM

Location: Department of Commerce ( self financing )

Attendees

1. Hasnath T (Head & Asst. Professor, Department of the commerce ( Self financing
).MLES Keveeyam College Valanchery)

2. Nusrath P(Asst. Professor, Department of the commerce ( Self financing ),MES
Keveeyam College Valanchery)

3. Ranjith P (Asst. Professor. Department of the commerce ( Self financing ),MES
Keveeyam College Valanchery )

Agenda

I. Introduce the importance of Certificate Course — HoD introduced the Certificate
Course, its importance, and students' better

2. Syllabus discussion - schedule total hours for complete

3. Discussed about the Output.

Decisions

1. Decide to conduct a certificate course on logistics management
2. Detailed syllabus discussed.
3. Create a request letter, getting approval from the Principal.

Action ltem

1. Mrs. Hasnath .T take over

2. Mrs. Nusrath P, the structuring syllabus

3. Practicals handle by & Mr. Ranjith P

4. Time table & certificate arrangements are handled by Nusrath P

Minutes Recorded by: Hasnath T

These minutes will be circulated to all committec members for their reference & review

FrRiMLIFAL
%.E.5 KEVEEYEM COLLEGH
VALANCHERY, PiN" 676 557
WALAPPURAW



MES KEVEEYAM COLLEGE

P.O Malanchery, Malappuram Dist, Kerala; Pin676 552, Reaccredited with 'A+' Grade by NAAC (Score 3.44)

Phone : 0494-2642670, 0484 2644380 ;

www meskevaeyamoollege.ac.in, Aided by Govt. of Kerala and Affiliated to the University of Calicut
principali@meskevesyamcoliege.acin IS0 8001:2015 certified instilufion

ORDER

As per the reference cited (1), a request was received from the Head of the Department of the
Department comumerce ( Self~financing ), to start a certificate course on /CC/BCM/22-23/01
~ logistics management for the third year UG students. In the same letter, the head of the
Department has recommended a panel of academicians to be included in the Board of Studies.

The Board of Studies for the above course is constituted of the following members

1. Hasnath T (Head & Asst. Professor, Department of the commerce (Self-financing).
MES Keveevam College Valanchery)

2. Nusrath P (Asst. Professor. Department of the commerce (Self-financing), MES
Keveeyam College Valanchery)

3. Ranjith P (Asst. Professor, Department of the commerce (Self-financing). MES
Keveeyam College Valanchery )

Sanction is hereby accorded to the Department of the commerce (Self-financing). for
conducting the above-referred certificate course.

Order is issued accordingly.

Principal S fi-» /': ) K
Cz"i,‘r aixJ "r; —F J -
R b*_,.'-.rl__:lf
SHAJID PP

ASSISTANT PROFESSOR
IN CHARGE OF PRINCIPAL |
M.E.S KEVEEYAM COLLEGE veeyam G
VALANCHERY, PIN 676 552 ' ANCHERY

sEyarm

Copy to:

1. HoD, Department of Commerce (Self-financing)
2. File
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MES KEEVEYAM COLLEGE

VALAKCHERY | MALAPPURRM | KERALA | INDIA

RESEARCH AND PG DEPARTHMENT
OF COMMERCE ( SELF FINANCING)

PRESENTS

CERTIFICATE COURSE Ok
LOGISTIC MANAGEMENT

PR, o 1 SHAJID p
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CERTIFICATE COURSE ON LOGISTICS MANGEMENT

Credit 3 Duration 30 HRS

Objectives

¢ To acquaint the students with the basic ideas of logistics management
¢ To develop an understanding of the role of logistics in a market oriented society.
e To examine the major functions of logistics and role of IT in logistics

Qutcomes

¢ To understand the practices of logistics management
¢ To know the role of logistics management
e To Expertise the knowledge in the concept of logistics

Course Contenls

¢« Theory: 30 Hrs.

Scheme of evaluation

=  Writlen Examination (Conventional): 40 marks
» Viva voce : 10 marks
+ Total : 50 marks

A Grade: 80% and above, B Grade: 60 — 79%, C Grade: 40 — 59%, below 40% D Grade

B




N

MES KEVEEYAM COLLEGE VALANCHERY
DEPARTMENT OF COMMERCE ( SELF FINANCING )

LOGISTICS MANAGEMENT

SYLLABUS
(2022- 2023)

MODULE 1
INTRODUCTION TO LOGISTICS

Logistics - meaning - definition - scope - functions- importance
Logistics management - functions- importance- Third Party logistics
Green logistics

MODULE 2

RETAIL LOGISTICS AND GLOBAL LOGISTICS

Retail logistics - Role of IT in logistics -

Global logistics - issues - Differcnce between domestic logistics and global logistics
MODULE 3

E - LOGISTICS

E- Logistics - ICT and logistics - Process in E- logistics -Advantages - Logistics Outsourcing

)
s

FRINCIFAL
s & KEVECYEW COLLEOE

VALANCHERY, #it" 670 552

B-. I‘.uil“mi i



MES KEVEEYAM COLLEGE VALANCHERY

DEPARTMENT OF COMMERCE ( SELF FINANCING )
TIME TABLE FOR CERTIFICATE COURSE
Sk no. | Date Day Name of the faculty | Time ]
engaging the class
L il Monday Hasnath T 3.30-4.30
2. Wednesday Nusrath P 3.30-4.30
3. Friday Ranjith P 3.30-4.30
4. Monday Hasnath T 3.30-430
5 Wednesday Nusrath P 3.30-4.30
6. riday Ranjith P 3.30-4.30 |
7. Monday Hasnath T 3.30-4.30
8. Wednesday Nusrath P 3.30-4.30
9, Friday Ranjith P 3.30-4.30
10. Monday Hasnath T 3.30-4.30
11. Wednesday Hasnath T 3.30-4.30
12, Friday Musrath P 3.30-4.30
| 13, Monday Ranjith P 3.30-4.30
14, Wednesday Hasnath T 3.30-4.30
- - Friday Nusrath P 3.30-4.30
16. Monday Ranjith P 3.30-4.30
17, Wednesday Hasnath T 3.30-4.30
18. Friday Nusrath P 3.30-4.30
19. Monday Ranjith P 3.30-4.30
20, Wednesday Hasnath T 3.30-4.30
21. Friday Nusrath P 3.30-4.30
A Monday Ranjith P 3.30-430
23, Wednesday Hasnath T 3.30-4.30
24, Friday Nusrath P 3.30-4.30
25, Monday Ranjith P 3.30-4.30 |
26. Wednesday Hasnath T 3.30-4.30
27. Friday Nusrath P 3.30-4.30
=i Monday Ranjith P 3.30-4.30
29 Wednesday Hasnath T 3.30-4.30
30. | Friday | Nusrath P 3.30-4.30

h

w

Hasnath T 10 hrs
Nusrath p 10 hrs

// O.{f’” /
P |I ,
FRINEIPAL
o5 KEVEEYEM COLLEGE

VALANCHERY, PIN' 676 557
MALAPPURAW

Ranjitj p 10hrs
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