
COMPUTERISED FINANCIAL ACCOUNTING (TALLY & MS OFFICE) [C49]

Course Name: Computerised Financial

Accounting (Tally & MS Office)

Course Code: C49

Eligibility: SSLC/ ABOVE

Duration:120Hrs.( 3 Months)

Course Fee :Rs. 6,000/- +(GST)

02 Installments:

1.Rs. 3,000/- + GST, at the time of Registration

2.Rs. 3,000/- + GST, at the time of Admission

SYLLABUS

● Introduction to Accounting ;- Definition, Basic terms, Objectives, Advantages, Limitations, Methods,

Types of accounting, Accounting concepts & conventions and Rules of accounting

● Posting and journalizing

● Ledger preparation, Trial balance

● Financial Statements;- preperation of Trading and Profit & Loss A/c and Balance Sheet

● Introduction to Tally_ ERP_9  -  Startup, Screen components, Mouse/ Keyboard coventions,

Quiting.

● Company creation, Alteration, Deletion, Shut(close) company and company creation

● Set-Up of Accounts- Group creation, Alteration, Deletion

● Ledger Accounts Set- Up  -  Single Ledger Creation, Alteration, Deletion, Multi Ledger Creation,

Alteration, Deletion

● Accounting Vouchers

● Inventory/ items & goods/ Stock;-Single& Multiple Stock Group Creation, Single& Multiple Stock

Item Creation

● Featurs of Tally_ERP_9:- Accounting Features, Inventory Features, Statutory & Taxation Features

● VAT

● GST;- IGST,CGST,SGST

● Adv. Inventory Featurs;- order processing, receiving, rejuctions, stock journal

● Manufacturing Journal, Bill of Material, Point of Sale, Cost Centre, and Cost category

● Bank Reconcilation Statement

● Payroll

● Fundamentals

● Introduction to Word Processing, MS Excel, MS PowerPoint
























